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Executive Re.:eflonlst - Basking RidUe, nj

r Job lnformation

lD: #10124841
# of Fositions : 1

Minimum Educatlon High Scho0l Diploma/GED
Level ;

," Exporience Required :
Salary :

Durstion :
Shi f t :

Hours por woek:
Start 0ate :

Descriptioni  Job: , ^ , ' ,

Companylnformation

1 year
$35 000 yearly
Full Time Regular
First Shift (Day)
40
B/30/20 1 0

Muot have out$tanding phone and custamer service skills; excellent verbal
and wrilten communicalions skills; proficient in Mictosoft Office and
Outlook, Answer telephone, $creen and direct calls; deal with queries from
customerg in a professional and calm manner; provide executive support t0
top lovel Corporato of{isials Hours 9am-6pm

,.9"$, Ep._ci I ity-9.ervice*, lng.
Facilily Services company including janitorial security
Direcl Employer
81 Dorea Ave-
L:vingston, NJ 07039

Darice Mehl<drnehl,@tmcsinq, com>
Fax to 973-535-0990 Attn : Darice Mehl

8t12t2010
w1112410

Email :
By  Fax :
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